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INTRODUCTION

WHAT IS ORACLE SOURCING?

Oracle Sourcing provides flexible negotiation capabilities to buyers, enabling
them to efficiently obtain the best possible prices for goods and services.

The Two different types of sourcing documents available - requests for
guotations (RFQ), requests for information (RFI).

Buyers can create negotiations that drive prices based not only on price, but on
lead times, quantity, and item-specific attributes

ORACLE SOURCING INTEGRATION

iProcurement sourcing

Approved
Purchase - Tender Award

Purchasing

Purchase
Order /

Contracting

Requisition

RFQ

RFQs allow buyers to collect
guotes from suppliers for items
and services. Bidders submit a
single quote per round.

Buyers review the quotes, may
amend the supplier list, and submit
the RFQ for subsequent rounds of
negotiating.

RFI

RFIs allow buyers to collect
information from suppliers on the
goods and services the suppliers
provide.

This allows buyers to qualify a
group of suppliers and identify the
suppliers to be included later in the
negotiation.
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ORACLE SOURCING PROCESS FLOW

. Receiving
Submit Approve
Proposals

Approving Evaluating
Award proposals

Contracting
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Protect your ADERP account

. .
ADERP Team would never ask you to disclose your account details, or any other identification information in an email. No matter how official the email may look, if the 1 O p e n th e fo I I OWI n g I I n k "
. .

sender is asking for any critical information, it is likely a phishing scam. You should never respond and always report any suspicious emails.

To Login https://aderp.dof.abudhabi.

» Please use your keyboard to enter the ADERP

s L i

= 3 User ID. p ae/
B - » Please use your mouse to enter the Virual "_: == @ —

Login by QR Keyboard for the ADERP Password. @= =0 .

Forgot Your Password? View Steps Avoiding Phishing Scams Protect Your Password Be &ware Of Key Loggers 2 . L 0 g I n to yo u r A D E R P

Why Virtual Keyboard Login? . .
X g account by using your

[ .‘@‘ Sign in with UAE PASS ] » The virtual keyboard provides additional security g@
passwords Phishing (Phone fraud) About Email Fraud Report suspicious e-mail

when typing confidential data such as user names,
Joolal s 5 o sl ) » T s o wh e ke ot i username and password.

| B | » By entering your data using the Virtual Keyboard,

|
__________ | 2] =] . _ ; 0 the si :
™ (0 [ (g [ g (g (g7 reracken e sodig s pesowts, I'you Can use the sign In
|
|
|

User Name

Password

o ith UAE PASS option t
> I Restricted system agcess for autharized users, audited as per ADERF info security policy and Abu Dhabi Info Security Standards. WI O p I 0 n O

et ol |t login by using your
Emirates ID details.

Accessibility Language

Mone v English -
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ACCESS ORACLE SOURCING RESPONSIBILITY

Search
- .
Testing iProcurement Reguester
Testing Sourcing Buyer -
.
Testing Sourcing Manager Sourcing
Testing Sourcing Scorer Reports

Sourcing Home Page

ADERF Task Sumi _ _
Approve/Reject Supplier

sers

Worklist

Approve/Reject Supplier
Users

From the Home page go to
menu list and find the following
responsibility name:

(XX Sourcing Buyer)

Then go to Sourcing >
Sourcing Home Page

to open the home page of
negotiations.
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HOME PAGE OF THE NEGOTIATIONS

.........................

[

Initiatives Administration Assessments Create Assessment

Requisitions

.........................

Mumber

Draft Negotiations:
All unpublished RFQ
and RFI documents.

Search Published Negotiations

Draft Negotiations
6522302:Classifiedinfo

Published Negotiations it
Line Description
Category

Full List

. Incomplete Tasks
Created By Class?ﬁedlnfo

Number Title Supplier Time Left Active Responses All Responses Monitor Classifiedinto

Classifiedinfo

0 0 Classifiedinfo

Classifiedinfo

ifiedinfo

Incomplete Tasks:
All pending evaluation
tasks that assign to

52880063 ClassifizdInfo 0 seconds yOU .

Search Published
Negotiations
Enter any value
related to the
selected option
from the ||St Of 5607009 ClassifiedInfo 0 seconds
value.
Press (Go) button § quick Links
to find the required
document.

6522301 ClassifiedInfo 6 days 14 hours

5275009,1 Classifiedinfo 0 seconds 7 8 Class

53710061 ClassifiedInfo 0 seconds

Create Manage Templates Reusable Lists

Published Negotiations
RF| Drafts « RF Invitation Brief about the last fifth
RFQ Events « RFQ Attribute published negotiations.

Auction Deliverables s Auction Reguirement

Copy Draft Surrogate Responses Cost Factor

Event Supplier Research
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QUICK LINKS

Quick Links

Create

- RFI
- RFQ
= Auction
= Copy

=« Event

Manage

= Drafts

= Events

+ [Deliverables

« [Draft Surrogate Responses

+ Supplier Research

¥

Create a new
negotiation document
(RFI or RFQ).

Use Copy option to
clone from previous
documents.

¥

Manage the existing draft
negotiations by (edit,
delete, and unlock).
documents.

Find suppliers details from
the Supplier Research

Templates

« RFI
« RFC
= Auction

¥

When you create a new
negotiation using a template,
you simply apply the
template to the negotiation,
add to and edit details of the
negotiation (as necessary),
and publish your negotiation.

Reusable Lists

=« [nwitation
= Altnbute
= Reguirement

« Cost Factor

$

An invitation list can help
standardize your
business practices by
ensuring that all
appropriate participants
are invited to targeted
negotiations.
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CREATE RFQ FROM APPROVED PURCHASE REQUISITIONS

Go to Requisitions page
1. Find the approved purchase requisition lines in the

(o = il Demand Workbench tab by selecting one option
Initiatives Negotiations Intelligence Assessmenis Create Assessment from the defined filter Or Change it tO “ neW SearCh “
to search by Category, Requisition number, buyer ..
Demand Workbench = Amendments etC.
Demand Workbench Document Builder .
* Indicates required field 0 e Type NewRFQ 2 GO to Docu m ent B ul I d er
=+ 0U ashorultgmaaash .
Unassigned Requisitions w  Show Filters  Table Diagnostics - Outcome - SeIeCt One Of the fOHOWIng Type:
Number of Lines 0 New RFQ - for new tenders.
Select Requests:  Add Return Reassign | Cancel Split Save Split | ses . . .
[C] OU 4 Requisition « Item/Job Qty Unit Price Currency 4 Need By 4 Source Actions Add RFQ - to add more IIneS for eXIStIng RFQ-
ag ACTX 8321200380, 2 Software 50 Each 1500 AED ®E e ] = Se|eC'[ the Outcome
1 Incme | 52120008, |t opte 50l a0 S Select the document type that will be created after

completing the award RFQ.

3. Select lines and press on (Add) button to add
them in the document builder.

11




CREATE RFQ

ADD LINES IN THE DOCUMENT BUILDER

Demand Workbench Document Builder

* Indicates required field Type New RFQ After ad d I n g al I

0OU  ashorultgmaaash

Outcome Standard Purchase Order with AME reqUIred Ilnes In the

My Requisitions ¥ ShowFiters | Table Diagnostics d b . I d
= Style  Stancard Negoti [i8Y ocument builder,
- Recently Added Items preSS On (Create)
ou Requisition Item/Job Qty Unit Price Currency Need-By Source Options Actions Dell Laptop 50 Each butt on t 0 g enerate a
No results found Software 50 Each
| RFQ
Number of Lines 2 n eW .
Total 300,000.00
AED

NOTE: In the above STYLE field, select
the correct '‘Document Style'

and process further
Clear Update Create

12
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RFQ HEADER AND ADDITIONAL HEADER ATTRIBUTE FOR
( BUYER & SUPPLIER) New RFQ document will be created with a

new number.
Title: Enter a brief about the tender.

Create RFQ 6523301: Header Cancel Online Discussions  Save as Draft =~ Review
Lines
Controls

Security level:
 Public: The document can be viewed by any

* Indicates reguired field

Contract = Title  Title of the RFQ aaskgtfwlaasvpe._l\-‘lr. ) X X K
Terms Negotiation Style Standard Negofiation sfchmpocdaaenssy other buyers in the buying organization.
Suppliers Quote Style Sealed Two-Stage RFQ @ i P i t . Th d t b . d I
e Operating Unit  sassasstvasauag rivate: The document can be viewed only
Security Level Outcome - Standard Purchiase Order win by the creator, the creator's manager, and
Description  Classifedino members of the document collaboration team
(if any).
Additional Header Attributes (Buyer & Supplier) * Hierarchy: The document can be viewed
i o | only by the creator, the creator's manager,
A Al AL B 55 .
e ity 2 | members of the document collaboration team
Clari-fication Clom.a Date 15-Jun-2023 . Select the Classification close date, (If any), and any members h_lgher_ than the
Bl Bona Aoplicable so buyer will not reply any inquiry after negotiation owner Who_ are !lsted in the
UAE D that date. Security Hierarchy defined in Oracle
Bid Bond Amount 50000 -
Bank Guarantee Require [Y v Purchasing for that document type.
Bank Guarantee(%) |5 If Bid Bond applicable select (Y), then
Bank Guarantee Duration |24 enter the following Information: Enable Two-Stage RFO:
* Currency he Two-Stage RFQ process involves the
* Amount ubmission by the suppliers of a technical

guote and a commercial quote. The technical

guotes are opened and evaluated first to

- (%) percentage of Guarantee. determine a list of qua_lified bidders, and only

- Duration of the guarantee ( then are the commercial quotes of the
Months). gualified bidders opened and evaluated.

If the Bank Guarantee applicable, then
enter the following detalils: |
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RFQ HEADER — ADDITIONAL HEADER ATTRIBUTE
(BUYER ONLY)

Additional Header Attributes (Buyer Only)

TAC Transaction Number .

= Negotiation Type .

Requesting Cost Center .

« Eztimated Tender Value

= Economic Sector (Activities) .

= Type of Spend .

Ref. Document No.
= Standard Workflow? W

1. Enter the Negotiation Type like :
Limited Tender, Public, or Single source.

2. Estimated Tender Value: Enter the value if the value of
request is zero or for long term agreement.

3. Economics Sector (Activities) :Select from the defined
list of value.

Select the Type of Spend:

*  Opex : For Operational requests.
+ Capex : For Capital requests.

* N/A :if Not applicable.

Ref. Document No.:

Enter the internal Refence number related to this negotiation

Select the Standard Workflow?

= No - Exclude Committee and Management
= No - include Committee and Management
*  Yes

14
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RFQ HEADER - COLLABORATION TEAM

Collaboration Team

Select Members: | Notify | | =% oo

[ =Member Position Approver Access Task Target Date Last Motified Remove
O ds Alnuaimi 8041 ety & i Sl O Full .
[ & o= MOHD EL-SAYED Senior Internal Auditor. 2432 Full hd . 3{

For each member, you can choose to:

1. Make the member an approver of the sourcing document.

2. Give the member the ability to score supplier responses to negotiation Requirements

3. Give the member view-only access to the document. They can view the document but can’t update any information.

4. Define a particular task for that member to perform, and a target date by which the task should be completed. The team member
marks the task as complete once it is finished.

Click on this Icon g to add a new member in the collaboration team.

15
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RFQ HEADER - CURRENCY

Currency

Currency AED
Table Diagnostics

Price Precizion Any v

Header: Manage Response Currencies (RFQ 6525306)

* Indicates reguired field

Exchange Rate Type Corporate Exchange Rate v
« Exchange Rate Date  17-Mar-2023 .

Display exchange rates to Suppliers

i o

=Response Currency Negotiation Currency =Price Precision Delete
usD B w0 2 v i}
EUR . AED 0 ]

Cancel Apply

!
©

The Default currency of RFQ is
(AED), press on ( Manage
Response Currencies ) button to
allow bidders submit their
proposals by using selected foreign
currencies, so the buyer must
define the allowed foreign
currencies and the exchange rate
date, to convert the prices of
submitted quotation to AED, as
mentioned steps.

16
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RFQ HEADER - REQUIREMENTS

Requirements

Scoring Criteria to Suppliers Mo Select Scoring Settings Manage Dependencies

Select Requiremer®

Add Section | Add Requirement  Move | Delete |Actions Eguslize Weights v | Go | [ £« 1

Expand All | Collapse All

0
O Requiremants
O & Ganeral
O Valid Abu Dhaki Trade Licanse
O Valid Power of Attorney- the Authorized.
O Sign &ll Tender Documents 35 instructed {the forms s avalable in the Header Page Aftschment )
O Prices must be excluded from VAT , { Detaled in the Commercial proposal only )
O Valid ADLCP cestificate . {Mote : if the ICV is not provided as attachment, then will consider as not avalable and will get Oin the ICW score )
O All Tender documents attached in the Header Page must be signed by the authorized with stamp , other wise the proposal will be disqualified .
O & Technical
O Soops of work fulfillmant & specification
O Quzlity of samples
O company 2g= and market reputation
O technology criented
O health & safety certificate
0o Commergial
O Comergizl Evaluation- Cost
O Comercial Evaluation-ADLCP
Select Requirement: = Add Section Add Requirement Move Delete Actions Equalize Weights. hd Go

Grand Total

Weight 100

Type

Target Weight Maximum 3Score Update

e\b 7
Supplier Required confirm and attached /
Supplier Required confirm and attached /
Supplier Required confirm and attached
Supplier Required Moted Fd
Supplier Required confirm and write your score of the certificate _/
Supglier Required confirm 4
Supplier Required Qualified or Ungualified 1428 10 /
Supplier Required Qualfied or Ungualified 14.28 10 /
Supplier Required Qualified or Ungualified 1428 10 - »
Supplier Required Qualfied or Ungualified 14.28 5 /
Supplier Required Qualified or Ungualified 14.32 5 - 4
e
Internal Required 14.23 /S
Internal Required 1428 4 J
Recalculate

Requirements :

Technical, Commercial Criteria and
any other Requirements need to be
provided by the bidders or the
evaluation team in the organization to
help the organization to get the best
prices from qualified suppliers.
Requirements can be evaluated
automatically or manually by the
evaluation team.
Evaluation can be by Score or
Weight depends on the used criteria.
1. Define a new Section by press on
Add section button.
2. Under the defined section, add
the requirements by click on Add
Requirement button.

17
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ADD / UPDATE THE REQUIREMENTS -1

Header: Update Requirement (RFQ 6521301) Cancel | Apply and Add Requirement | Apply
* Indicates required fisld

e et St 1. Enter the Requirement details.
=== 2. Enter the Properties of the
requirements.

e 3. Click on Apply button to add
the Requirement Or Apply
and Add Requirement button
to save it and open a new
page to enter another

Properties requirement.
° e =i Find the details of each field in the
T next page...

18
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ADD / UPDATE THE REQUIREMENTS -2

In Add/update Requirement page enter the following detalils:
1. Requirement Name
2. Requirement Description
3. Type: Select one of the following Types:
- Supplier Required : Bidders must enter it.
- Supplier Optional : Bidders can ignore it.
- Internal Required : Scorer must enter it.
- Internal Optional: Scorer can ignore it.
- Display Only: to show it only.

4. Value Type : Select one of the following types:
- Text : Letters / words, or digits.
- Number Digits with decimals allowed.
- Date: Numbers in date format.
- URL: Link of website, like (www.dgs.gov.ae)

5. Target : Enter a target value for the Requirement (for example: ICV Score is more than 40)
U Display To Supplier : Enable this option if you want bidders to see your Target value.

6. Scoring Method:
* None - Responses can not be scored.
+ Automatic - The system will assign a score based on scoring information you define. If you choose Automatic, you must define the allowable values (or value ranges) and the score for each.
* Manual - evaluators will enter scores for a particular response by hand when scoring a participant's response

7. Weight : If you choose to use weighting, enter the weight of this Requirement. The value you assign should reflect the importance of this Requirement relative to all other Requirements for this
negotiation. The higher the value, the more important this Requirement among the other Requirements. The total of all Requirement weights must be 100.

8. Maximum Score: The Sourcing Administrator may have set a default value for this property, but you can override it if necessary. When automatic scoring is enabled, the maximum score is
derived from the list of possible values

9. Knockout Score : You can specify a value that sets a threshold that applies to supplier responses. If the score for a supplier's response does not meet this threshold, that response is removed
from the shortlist and therefore not available for analysis or award.

10. ADLCP : Enable this option for one requirements to let bidders provide you the details of ”The National In-Country Value (ICV)” Score and Certificate copy.

19
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CREATE RFQ

Requirements

Display Scoring Criteria to Suppliers

Szlect Requiremeant: Add Section
Expand All | Collapse All

Mo Select Scoring Settings Manage Dependencies

Add Requirement

Nagotiations >
Header: Select Scoring Settings (RFQ 6509311.1)

* Indicates required fisld

¥
Default Maximum Scare 100

Scoring Teams

Bl Enable Team Scoring

o P

Technical Evalustion

Gommerdial Evaluation

Table Diagnostics

Section Assignments

Section

Scoring Team
* Indicates required field

Name Tachnicsl Evaluation
Instructions  Technicsl Evaluation tasks
O Prics Visibility

Members

“Name
Ssfeyysh Salem v

MENAABEDALMUTTALES Miri %

Table Diagnostics

Section Assignments

section
‘Soundness of aporoach

Table Diagnostics

e Instructions

echni

Cancel || Save | Apply

Price Visibility Deleta

ical Evaluation tasks

Commercisl Evaluaton tasks

Cancel || Apaly
Position A Remow
Draughtsman 444 Ful [E3
Gomputer Data Entry Deputy Director Genersl - Depariment Of Residency And Foreigners Affsirs - Al Ain 340 Ful e

Delete | | Actions  Egualize Weights w | Go | [ Lk - [0

Click on ( Select Scoring Setting ) button
to determine the role of each team for
evaluating the requirements that provided by
the bidders to select the best proposal.

1. Enable Weights, if you are using the
weights in the evaluation.

2. Display scoring criteriato Suppliers,
enable it if you want to share the scoring
criteria with the bidders.

3. Default Maximum score: define the
Maximum value of scoring.

Scoring Teams

Press on Add icon to define the scoring

team.

Enter the Name of each team.

Write the Instructions of each team.

Enable the Price visibility if you want to

allow the team to see the prices.

Edit each team to select the members from

the defined list of names.

Finally, in the section assignments, assign

the team for each section and keep it empty

if the evaluation is not required for that
section.

20
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RFQ HEADER - NOTES AND ATTACHMENTS

Notes and Attachments

Note to Suppliers [Note to all Bidders]

Add Attachment | =«
.

Seq
10 Attachment Short Text To Supplier FOS0189 21-May-2023

Type & Description & Category & Last Updated By & Last Updated &

Table D stics

Usage & Update Delete
One-Time V4 |

You can add any support document in the
attachments to share it with the bidders,
approvers, or scorers.

Click on Attachments button, then select the
right category to share it with the selective
group.

Attachments can be:

File :

Add Attachment
Add | Deskiop File! Text/ URL W

Attachment Summary Information

Description

Category | To Buyer -
#TIP For each sttschment. ssict comect ‘Categary’ of sttachment from 'drap-fist.

Define Attachment

Typ=@ File Chaoose File | Mo file chasen

QO URL

O Long Text

Cancel || Add Another | Apply

To attach any type, with Max size 10 MB

URL :
To enter the Website.

Short text:
\Write some details about the Scope of work
and items

Long Text:
write the full details, SOW or specifications for
the required items. 1
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RFQ LINES

Header
Lines
Controls

Contract
Terms

Suppliers

Create RFQ 6509311: Lines

Cancel Online Discussions = Save as Draft  Review

Display Rank As 123 Cost Factors Mone ~
Ranking Price Only ~ Price Tiers Mone ~
Select Lines:  Move Delete | Actions Create Line v GO || eee
] Line Item, Rev Category Unit Quantity Add Line Requisition Update Delete
[J 1Classifiedinfo 40.41 Each 2 2111002303 7 i
[ 2 Classifiedinfo 40.41 Each a 2111002303 7 E]
[J 3Classifiedinfo 40.41 Each 2 2111002303 V4 i}
Lines: Create Line 1 (RFQ 6509311,1) Cancel  SaveasDraft  Apply
* Indicates required fisid
ne Type  Goods Currens
Item e Precisi mal places
Rev ‘Start Pric
= Description lazsifiedInfo Target Pric:
ategory 4041 0O DesplayToSuppi ers.
leasure urrent Pric
- Quantity Meed-By From 0 .
Need-By To .
hip-To Address
Attribute
Sequence | Add Attribute =3
tiribute Attribute Type rget Vi Delete.
e in < v o ]
Table Diagnestics
Notes and Attachments
MNote to Suppliers
‘Add Attachment
ith Type tegory Updated ~ Usage  Update
ilts found.
Table Diagnostics

RFQ Lines retrieved from the
selected approved requestion lines,
so the buyer can edit the following
information (Need By From, and
Need By To “must be after the
published date”)

Description and Quantity can be
changed.

Buyer can add additional attributes
to each line to evaluate and decide
about the proposed items depends
on the provided details.

Also, Buyer can add attachments for
each line.

22



RFQ CONTROLS

Create RFQ 6521301 Controls Cancel = Online Discussions ~ Save as Draft  Review

* -
ndicates requitad fizld

Schedule

Preview Date ) Immediztely OpenDate § |mmedistaly

Specfy Time Specify Time

+ Close Date  30-Jur-2023 22:00:48 Award Date
Response Rules

Restrict to invited suppliers.
Aliow supplier to select [nes on which to respond
Allowr multiple responses

Aoy

Allcwr Quote |

pliers o submit Mutiole Acfive Responses

Require award approv:
Allow manus| clos
Allcwr manual

s on Suppler Responses

Aliow Staggersd Awarding

DOF-Public

Preview Date:

Specify a date/time after which the negotiation
information can be accessed by potential bidders.

They can view the negotiation's details but cannot place
responses.

Open Date:

Select the date/time after which all invited bidders are
allowed to participate in the negotiation or choose to
open the negotiation immediately.

Close Date:

Select the date/time when the negotiation will be
closed. Once closed, no further responses may be
accepted. If you allow the control manual close, the
negotiation can be closed prior to the defined close
date. If you allow the control manual extend, the time
limit for the negotiation can be extended past the
original close date. When you extend a negotiation, you
specify the new close date.

Close Date cannot be later than the Need-By Date.

Award Date:

Select the date/ time when you anticipate announcing
the winner of the negotiation. This is displayed to the
respondents.
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CONTRACT TERMS - DEFINE CONTRACT TERMS

Header
Lines
Controls

Contract
Terms

Suppliers

Create RFQ 6509311: Define Contract Terms Cancel = Online Discussions  Save as Draft = Review
Contract Terms

Update Contract Details = Upload Contract

Contract Administrator LContract Source Mo Term
Legal Contact Contract Template . Apply Template
Clauses Deliverables
IGK o 2|
Title Non-Standard Mandatory Contract Expert SelectAlternate Update Delete

Mo Contract Terms are available for this document. Please click "Apply Template” to add Contract Terms.

If the contract module is
implemented, then the buyer can
select the contract template and
click Apply template button to
apply the defined terms and
conditions.

If the contract module is not

implemented, then you can click
on upload Contract to attached.

24
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RFQ SUPPLIERS - INVITE SUPPLIERS

Header Create RFQ 6509311: Suppliers

Lines

Controls  |nvited Suppliers

Contract

Terms

Suppliers Select Suppliers: Control Access Delete  Delete All | Add Invitation List =~ Add Supplier | ss«

] Supplier & Supplier Site Contact

[ saaasaaaxaansoi ABU DHABI saamcrieeaaxdygi, aa
[0 aaaaaaadvaaanwk AD BOX 37099 aaaaaaaaecaaixf, aaal
[0 aaaasamfoaaacug ALAIN saazazaasaalstg, Mr.
[ aaaaaaypgaapplc ABU DHABI aaaahbinpaamjmf, aaf
[ aaaaanscsaaqged ABU DHABI aaasaaaeqaarent, Mi
[0 aaaasowlzaaxmpi ABU DHABI aaaaaaaalaanigd, Mr.

aagewg v

aeisfadndbc v

elzaaoyzl v

Phone Number  Supplier Email Address

Cancel Online Discussions  Save as Draft = Review

Additional Contact Email Delete

B8 & a & &

Suppliers: Add Suppliers (RFQ 6509311)

Search Suppliers

Status Approved v

Supplier Name  aaaa%

Category Selection () Commodity

) Category

(O All categories in RFQ 6509311
ShuwAppmved Supplier List and Business Classifications Criteria

Search  Clear

Select Suppliers:  Add to Invited Suppliers | | sss

[=] Supplier & Approved Supplier List Entry

aagaadaaxaansol
aaaaaaadvaaanwk
aaaaaamfoaaacug
aaaaaaypgaapplc
asaaansczaaqued
aaaaaowlzaaxmpi

O aaaaaaajaaalhyf

[0 aaaaaaagwaaxmvd

Search Categoryin  [] Supplier Profile

() Approved Supplier List
(] Megotiation History

Purchasing Documents .

Invited 4

1
1
1
1
1
1
1
1

Rows 11075
Negotiations.
Awarded &

0
0
0
4
0
1
0
0

o o = o N e o o

Cancel = Register New Supplier =~ Apply

Invited Suppliers
Search Suppliers and add to the invitees
list

Click on Add Supplier button to find the
registered suppliers and invite them to
the negotiation document.

In the search Suppliers page, write the
supplier name in the supplier name box.
OR, you can search by the category
Click on Search button to find the
suppliers, then select the required
suppliers and press on Add to Invited
Suppliers

Click on Apply button to add the
selected suppliers.

25
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REGISTER A NEW SUPPLIER

Suppliers: Add Suppliers (RFQ 6509311)

If the supplier name is not
exist and not register as a

Cancel Register New Supplier Apply

Search Suppliers Invited Suppli
Search Suppliers
list

the invitees

Status  Approved

Supplier N\ame aaaa
Category Selection () Commodity

(O Categery

(O All categories in RFQ 6509311

“Qh w fnoroygd Sunnliarl ot ood Blucingos O Lritgrig

Search Category in ] Supplier Profile
[C] Approved Supplier List
[C] Negotiation History

Megotiations =

Suppliers: Register New Supplier

Registered supplier will be added to the invited suppliers list.
x -
Indicates required field

Primary Details

= Supplier Name  New Supplier

Address

Counfry United Arab Emirates W

= Address Name  Abu Dhabi
= Building/Villa No. 1
Street Name
District/Area Name
= TowniCity |MBZ
County
Postal Code

= Emirates  Abu Dhabi

Classifiedinia
= PO Box No. 0000

Contact

First Name  Ali
= Last Name  Ahmad
Phone Area Code
Phone
Phone Extension
Fax Area Code
Fax
+ Email = Supplier@company.ae

Cancel Register Register and Approve

supplier in ADERP system,
then click on Register New
Supplier button to register as
Prospective Supplier.

The prospective supplier
should complete the
registration and approve by
the supplier registration
team.

Note: you can’t issue a
purchase order for any
prospective supplier.
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CREATE RFQ

REVIEW AND SUBMIT RFQ

Create RFQ 6521301: Review Cancel Actions Buyer Printable View ~ | Go | Submit For Approval

Committee Review and Recommendations

Naote: Abu Dhabi Local Content (ADLCP) Requirement is introduced. Please add at least one ADLCP in Commercial Requirement before Publishing the Tender.
Bl g S ANl il a -_,.1.&..' Il g Rl JEN o 2al g fons RELE) g g e alladl i ghﬂ:l el i Joads i Al

Title Classifiedinfo Status Draft
Header Lines Confrols Cantract Terms Suppliers
Update
Buyer aaaxukzghaareze, Ms. aaaaxrvutaaljjt Unlocked Date
Negotiation Style Standard Negotiation Operating Unit  agiyjkpxtkaaucg
Quote Style Sealed Outcome  Blanket Purchase Agreement
Security Level Public Event
Approval Status Requires Approval Unsealed Date
Unlocked By Unsealed By

Description  Classifiedinfo

Review the RFQ and click on ( Submit for approval) button to get the necessary approval to publish your RFQ.
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‘ MANAGING PUBLISHED

RFQ




MANAGING PUBLISHED RFQ

CREATE NEW ROUND

1. TO amend the pUb'lShEd RFQ, SeleCt Create Amendment RFQ 6509311,1: Header Cancel | Online Discussions | SaveasDraft | Review

Create Amendment option from Actions Menu. e (g S

Negotiation Style Stzndzrd Negatiation FaamamyEREEE

2. Enter the Amendment Description. R TSt

3. Complete the changes (add / remove) information. St put 5 —

4. Click on Review button. e""" -

5. Review the amendment and click on Submit
for approval to approve the amendment and Re-publish e

it again.

Description | Classifiedinfo

Create Amendment RFQ 6509311,1: Review Cancel Actions Updats ~  Go SubmitFor Approval
Review ana
- o ; R
Actions  Online Discussions w Go Header
Omline Discussions
Monitor S _Jp.pl werbctivites | 22000 |Labe RFQ 8508311 RFQ 8508311, ,1
ST amanamem Dasen prien Cimssmasine 223

Wiew Quote History
__________ — Collaboration Team

10:08:58 . .
Buyer Printable Wiew

== : . o Action Memiber Position Approver Access Task  Tamgetn ate

3:55:55 Supgplier Printable Wiew Undated SafeyyshSalemot Draughtsman.d44 - Ful Classifiedinfo b
__________ - Table Diagnostics
Extend RFQ Requirements
Close RFQ

Action ! ssction Targst  Mammum Sso e

Paus= RFQ Updated —rorsicate a fem undersianding of e reauirements and gosls 3=t forth inthe scope ofwo®  Understanding and Gomplisnce with reauiremen -
Cancel REC Updated IOV Gertificate . Commersal o0
__________ . Table Diagnostics

Pmal Nots d Attach 1%

. otes an chments

Manage Collaboration Team
Manage Requirements Rra ssoastt

35e Orde Manage Scorng Teams
Add Invitees Seq 4 Title & Type 4 Description & Category & Last Updated By & Last Updated a  Jusage a Update | Delete

nnnnnnnnnnnnn -t To Si Fox =3 21-May-2 One-Time W

---------- - Table Diagnostics
Create Amendment
Wiew Amendment History




MANAGING PUBLISHED RFQ

ACTIONS MENU

Actions

100865
1:55:58

priowval

sz Cirder

Online Discussions W

Oriline Discussions
Monitor Suppler Activibes
Wiew Cuote History

Buyer Printable View
Supplier Primtable View
Extend RFQ

Close RFQ

FPausa RFQ

Cancel RFQ

Manage Collaboration Team
Manage Requirements
Manage Sconng Teams
Add Invitees

Create Amendment

Wiew Amendment History

From Actions Menu, choose the following action:

 Extend RFQ
Increase the close date of RFQ to give more time for bidders, the option of
extend must be selected in the RFQ controls.

 Close RFQ
You could close RFQ earlier if all bidders submitted their proposals. the
option of closing must be selected in the RFQ controls.

« Pause RFQ
Buyer can suspend RFQ, and it can be Resumed again at anytime.
« Cancel RFQ

If RFQ cancelled, then the related purchase requisition lines will return it back
to the auto-create
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MANAGING PUBLISHED RFQ

ONLINE DISCUSSION

Actions Online Discussions b4
Online Discussions -

1233 00-09:54
'3 0000605

o Approval

aucg
urchase Org

Monitor Supplier Activities
Wiew Quote History
Buyer Printable View
Supplier Printable Wiew
Download Requests
Extend RFQ

Close RFQ

Pause RFQ

Cancel RFQ

Manage Collaboration Team
Manage Requirements
Manage Scoring Teams
Add Invitees

Create Amendment
View Amendment History =

Online Discussions (RFQ 6509311,1)

Go

From Actions Menu, choose the following action:
Online Discussion:

page displays all discussions associated with a specific negotiation. There can
be multiple ongoing discussions for a single negotiation. The Subject identifies
each discussion. For each discussion, there is an entry for the first message in
the discussion thread and an entry for each reply. Discussion threads are sorted
and displayed based on the date, and time of the most recent message
received. The message also displays the name of the sender.

Cancel Printable Page

e4444
Active (Locked) Open Date  22-May-2023 00:09:556
33 days Close Date 01-Jul-2023 00:06:08
Messages
New Message | ==+
Subject & Message Status & Sender & Company & Date & Attachments Reply
RFQ 8509311,1 has been paus... RFQ 6509311,1 has been paused. Only draft quotes c... Read aaaxukzghaareze, Ms. aaaaxn/utaatjt Default enterprise name 28-May-2023 22:02:05 -3
RF(Q 6509311,1 has been resu.... RFQ 6509311,1 has been resumed. You can confinue t... Read aaaxukzghaareze, Ms. aaaaxn/utaatjt Default enterprise name 28-May-2023 221817 -3
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MANAGING PUBLISHED RFQ

ONLINE DISCUSSION

Negofiations > RFQ: 65093111 = Online Discussions (RFQ 6509311,1) =
Create New Message (RFQ 6509311,1) Cancel| [ Send

Create New messaqge:
All Suppliers

B e, After selecting online discussion option, you can

[ All Infernal Members

send a new message to the selected “Sent To”

(# TIP To select multiple recipients, hold down the control key.

s o by writing the Subject and message.
Click on Send button to send it.

Attachments

Add Attachment

Seq Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found.

Megotiations > RFQ: 6509311,1 > Online Discussions (RFQ 6509311,1) =
Reply To Message (RFQ 6509311,1)

* Indicates required field

wa we | REPlY to Message:
Send your reply to the received message,

[] Selected Suppliers

select Send To and click on send button.

[ Selected Internal Members

#TIP To select multiple recipients, hold down the control key

Subject Re RFQ 85059311,1 has been paused at 28-May-2023 22-09-05 (Asia/Dubai)
* Message
———-Original Message——
aamukzghaareze, Ms. aaaaxrvutaatijt [2023-05-28 22:09:05.0 Dubai]: RFQ 8509311.1 has
been paused. Only draft quotes can be created. Mote: Suspend

Attachments
Add Attachment

Seq Title Tvpe Description Category Last Updated By Last Updated Usage Update Delete
Mo results found.

32




‘ OPENING PROPOSALS




OPENING RFQ

UNLOCK RFQ - TECHNICAL

In a sealed RFQ, the buyer can’t see the quotations until
the RFQ is unlocked.

£%1 Unread Messages
d In addition, respondents in the RFQ can’t see other quotes

Actions Unlock Stage: Technical w Go until the buyer also Unseals the RFQ.

RFQ can only be unlocked and unsealed after it is closed.
Additionally, an RFQ can’t be awarded until it is
Unlocked.

From Actions menu Select ( Unlock Stage — Technical) to
Unsealed the proposals.
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OPENING RFQ

LOCK SCORING - TECHNICAL

Once the Technical evaluation
actons [EEREIETT v [6s ‘ completed and the scores has been
Anlyas by Suppliers Scors [ entered by the scorers, then the

frpy ot buyer must lock scoring by

%41 Unread Messages

Date 28-Mar-3 complete Evaluation: Technical

Date 28-Apr-2 p——— fO”OWing the below StepSZ
Vi o i 1. From actions menu, select
stus Approved| EUYr Priniable View %1 Unread Messages | Cancel || Save Lﬂn::k!k:ormg Apply Manage Scori ng Team Option

Supplier Printable View [ | T TR e
1By aaaxukzqg

Jate 31-May-2{ Cancel RFQ
Unit  agiyjkpxtk

2. Click on Lock Scoring button.

View Approval History
sme  Blanket Pl manage Requirements
vent Manage Scoring Teams

View Amenoment History . 3. Confirm the locking.

A, Warning

Users will no longer be able submit scores on this negotiation.

Are yvou sure you want to continue?
i No | Yes
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OPENING RFQ

COMPLETE EVALUATION — TECHNICAL

%+t 1 Unread Messa

Actions :::I':;: E‘; g:‘;’:: v & Confirm and close the technical evaluation by following
Analyze by Supplier's Score the below StepS:

Apply Knockout Results

GG SHEN: Complete Evaluation: Technical

late 28-Apr-2

1.From action menu, select Complete Evaluation —

Online Discussions TeChnical.
Monitor Supplier Activities
View Quote History
T 2. Click on Complete button.
A d Buyer Printable View

us pprove Supplier Printable View
By aaaxukzgl —

ite  31-May-2{ Cancel RFQ

nit - agiyjkpxtk View Approval History
ne Blanket P Manage Requirements

mt Manage Scoring Teams
View Amendment History - e
Evaluation Complete: Technical (RFQ 2733006) Cancel Complete

Quotes excluded from the short list will not be available for the Commercial evaluation or during the awarding phase of this negotiation.
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OPENING RFQ

UNLOCK STAGE - COMMERCIAL

%41 Unread Messages

Actions  Unlock Stage: Commercial w Go

Once the Technical evaluation completed, then the buyer can
e e open “unsealed ” the commercial proposals for shortlisted

Analyze by Supplier's Score

Date 28-M suppliers only.

Date 28-Af Undo-Complete Evaluation: Technical

oo S s Then the commercial evaluation team can start their task to score
View Quote History the financial proposals and start the award process for the RFQ.

Buyer Printable View
1By aaaxul Supplier Printable View

Jate  31-Ma
Unit  agiyvjky
ome Blankg view Approval History

vent IManage Requirements
Manage Scoring Teams

atus  Appro

Cancel RFQ

[, Confirmation

Unlock Stage: Commercial has been done on RFQ 2733006. Now only the buyer can view both the Technical and Commercial quotes.




‘ AWARDING RFQ




AWARDING

AWARD BY QUOTE

From Actions menu, select one of the following options:

Actions Award by Quote w Go . Award by Quote'
- : ' -
Award by Line Award entire proposal from one bidder only.
iwarg tg ?preatqsheet « Award by Line
1T-an2022 o ey Award selective lines from one or more bidders.
19-Jan-2022  apply Knockout Results  Award by Spreadsheet
Online Diecuse Import the quotations to excel sheet to compare the
nline Discussions .
View Live Console process and complete the awarding.
Maonitor Supplier Activities e Award Optimization
yol call View Quote History A . .
Hosh MeAsr T The system will find the best quotation for each line and
0-Jan-20220 puyer printable View recommend you best quotations to award.
Badsemcoad; Supplier Printable View .« A ds
tandard Purc Download Requests war ummary _ _
— You can compare the gquotations of bidders.
Cancel RFQ « Apply knockout Results
View Approval History use it to apply the score below which a response is no
Manage Collaboration Team -~ longer considered acceptable and remove that bidders

from the shortlisted.
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AWARDING

AWARD BY QUOTE

Megotiations = Advanced Search = RFQ: 6445538 =
Award by Quote (RFQ 6445538) Award Summary

Title Classifiedinfo Status Closed (Unlocked)
Select Quotes: Compare Requirements Award Multiple Lines Change Shortlist Status Award see

(] Supplier & Quote A Quote Total (Quote Currency) & Quote Total (AED) & Score Shortlist &
SRAPT Y L
O, 4 T o517065 489,905.00 (AED) /3,489,905 00 0 >
- INT- T
O R I LLC 9517055 658,700.00 (AED) 653,700.00 0 o
O e« e m et LILC 9517079 730,050.00 (AED) 730,050.00 0 W
\ T ¥ ING
907 500.00
O LLC 9517081 907,500.00 (AED) 0 0 o

/i\rlndicates partial guote.




AWARDING

AWARD A QUOTE

hmgdmionm ¢ Adwsroes Ssach ¢ HEO SSA5A05 @ Awsed By Ducke |MED BI4593K) »
Award GQuote (RFQ 6445538) Cwacel | arsaru | S St W B

Snvingz vliec] wita YU WOLE REve ok pon R o i e W

Fiter ;[ &1 W Lo

Labsi RFQ Tergedc PR 0w scmeoen . ~VLLEC TR v JAHFLLC Ba=WEN S INDUSTRIALLLC. EAEHA ADWVERT) EING GIFTE B FRINTMG LLC.

Alscterans

Kt b Supapiber

édrﬁpare the above details between the bidders to help you and decide about the best quotation.
If you want to award this to the first supplier, press on the Radio button for Award and select Save award the click Go
Then Change actions to Award Summary then click Go
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AWARDING

SAVED AWARD

MNegotiafions = Advanced Search = RFC: 6445538 > Award by Quote (RFQ 6445538) = Award Quote (RFQ 6445538) =
Award Summary (RFQ 6445538) Cancel Award by Quote | Award Optimization = Submit For Approval = Save Award

Title Classifiedinfo
Status Award In Progress (Unlocked)

Award Attachment +

RFQ Currency AED
Award Scenario

Supplier Line

Show All Details | Hide All Defails

Alternate Lines
Awarded

‘QI]
bta

Award . PO
Total Total

ist ¥

Details Supplier & g:.{gplier A Contact & Quote & Score

E \ M. _LC aaazappltyaaopxi, Mr. actdrijgoaaknfm 9517065 /1,489,905.00 435,905.00 489,905.00
B - e v 30750000
E 51 et LG iiiiiiiiﬁiﬂﬂ ar. 9517079 730,050 00 0.00 0.00
E r e -oSHIP aaadizigwaavoli, Mr asaasjhrcaagewg 9517055 §58.700.00 0.00 0.00
E A & GFMFT T LG aaaaaaaaxaabnzh, azaaaelbzaaarid Mo Quote
E ELw. aaagnxwetaawfic, Mr. aaaaaaaafaacrwh Mo CQuote
E F AN & DE L aaaauwpvhaairli, Mr. aaaaaaaagaignbc Mo Cuote
B Cc aaamvooamaaxwvk. aaaafiaixawhvec Mo Quote

Once the award is saved, then the amount will be shown in the award total column.




AWARDING

SUBMIT FOR APPROVAL

Megotiations = Advanced 3earch = RFOr 6445535 = Award by Quote (RFQ 6445538) > Award Quote (RFQ 64455358) = Award Summary (RFQ 6445538) =

Submit Award for Approval: RFQ 6445538 Cancel = Submit

Approver List

Change First Approver Reset Approver List | g e
Approver Name Approver Type Delete
R Autharity o

Table Diagnostics

Justification

Note to Approver

To complete the awarding, you must submit it for approval, once the award is approved then the process will be
completed, and you can complete the contracting process.
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AWARDING

AWARDING NOTIFICATION

Status Menitor = Monitor Search = Monitor Activities History =

Approval Required: Award Recommendation for RFQ 6445538 (Classifiedinfo) Approve  Approve and Forward | Forward  Reject  Reassign
From Maysarah Jamil Al-Sawafeen Company Default enterprise name
To KHALED AMIM knmmsmr Title Classifiedinfo
Sent Number 6445538

Megetiation Preview January 17, 2022 12:28 pm Dubai

Megotiation Open January 17, 2022 12:28 pm Dubai

Megeotiation Close January 19, 2022 04:00 pm Dubai

Intended Award Date

Mote to Approvers

Select from the buttons en this page to take appropriate aclion or please go to Award Summary page to view the award recommendation, frem where you can also either Approve or Reject.

Action History
Num Action Date Action From To Details
1 29-MAY-2023 00:57.57 Submit M=uvggrah - 7 Sawafeen KHALED AptM v 4SCASERA

Response

Note to Buyer

Forward-To  All Employees and Users w .

The approvers will receive the above notification to take the necessary action

More Infermation Request
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AWARDING

COMPLETE AWARD

Actions  Award by Guote w Go

Award by Quote -
Award by Line
Award by Spreadsheet

2022 12254 Award Optimization Once the RFQ is awarded, then the buyer must select the

Award Summary

2022 1000 view sward Approval History ( Complete award) from the actions menu to share the final decision

Apply Knockoui Results

with the awarded company and with the other bidders (if needed).

r. Asma Online Discussions
122 08:27-3¢ View Live Console
Monitor Supplier Acfivities

Wiew Quote History
Purchase O

coaaaavh

Buyer Printable View
Supplier Printable View
Download Requests

View Approval History v

MNegotiations = Advanced Search = RFC: 6445538 =

(i) Information

Click Submit to confirm the award decision for this negofiation. Should you subsequently need to make changes to the award decision, you will need to manually update or cancel any existing Standard Purchase Order document{s) before using the Reopen Award
aclion to make a new award decision.

Cancel Submit
M Create Standard Purchase Order for this Negotiation
] Share award decisions with suppliers immediately
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AWARDING

CREATE A PURCHASE ORDER FOR AWARDED RFQ

Megotiations = Advanced Search = RFCr: 6445538 =
[-3, Confirmation

RFQ Award Complete.

Create Purchase Order (RFQ 6445538)

Review Alternate Lines  Cancel Save  Submit
* Indicates required field

Title Classifiedinfo

Operating Unit aaaaaemcoaaaavh
Purchaging Document Style Standard Purchase Order

Standard Purchase Order Details

Show All Details | Hide All Details

Details Supplier Contact = Supplier Site  «Buyer =Acceptance Required Initiate Approval Alternate Lines Awarde

“ FPROTIVITI MEMBER FIRM MIDDLE EAST CONSULTANCY L.L.C. aaazapptyaaopxi, Mr. actdrjjgoaaknfm ABU DHABI » Asma =2 HASAN &2 2 . MNone w

4 b
Table Diagnostics

The system will create a new Purchase order for the awarded company and then the buyer can review it and
submit it for approval.
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AWARDING

NOTIFICATION FOR A NEW PURCHASE ORDER

Status Menitor = Monitor Search = Monitor Activities History =

0 Information

This nofification does nof require a response.

Status: Standard Purchase Order(s) submitted for creation for RFQ 6445538

From Maysarah Jamil Al-Sawafeen Company Default enterprise name
To  Maysarah Jamil Al-Sawafeen Title Classifiedinfo
Sent  29-May-2023 01:05:00 Number 6445538

Megotiation Preview Not specified

Megotiation Cpen January 17, 2022 12:28 pm Dubai
Megotiation Close January 19, 2022 04:00 pm Dubai
Crganization aaaaaemcoaaaavh

Mumber of Standard Purchase Order{s) created 1

Details of Standard Purchase Order(s) created:
Cwote Number 9517065

Supplier aamumhhfwaawjed

Supplier Site ABU DHABI

Zfandard Purchase Order Number 6512004279
Buyer Asma == HA SAN (&~

Details of up to 10 created Siandard Purchase Orders will be displayed.
To view the details of all created Standard Purchase Orders, please go fo the Ouicome Document Summary page.

Return to Worklist

0K

Reassign

More Information Request
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AWARDING

PURCHASE ORDER AFTER THE SUBMISSION

Megetiations = Simple Search = RFQ: 6445538 =
Purchase Order Summary (RFQ 6445538)

Title Classifiedinfo
Status  Parlially Awarded, Quicome Created (Unlocked)

Operating Unit  aaaaaemcoaaaavh
Purchasing Document Style  Standard Purchase Order

. . . Cluot PO Total (PO C
Purchase Order Number &  Supplier & Supplier Site & Contact & : c A al( urrency) Status & Reopen Reopen Date Comments
6512004275 PROTIVITI MEMEER FIEM MIDDLE EAST COMSULTANCY LL.C. ABLU DHAEI aaazapptyaaopxd, Mr. acldrijgoaaknfm 9517065 459 905 (AED) Incomplete [

The buyer can open and update the generated purchase order and submit it for approval at anytime.
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Actions v | e
Purchase Order Summary -
Reopen Award
Award by Quote
Analyze by Quote
2022 16:00:C Analyze by Supplier's Score
Award by Line
Analyze by Line
Award by Spreadsheet
Analyze by Spreadsheet
Mr. Azma Award Optimization
2022 08:27-3¢ Award Summary
View Award Approval History
Apply Knockout Resulis

2022 12:25:4

mcoaaaavh
d Purchase O

Finally Complete Award

Online Discussions
Wiew Live Consale
| Monitor Supplier Acfivities =
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THANK YOU



